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	Administrative time

	
	Non-paneled patients you can claim time for

	
	Appointments you could not claim time for
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Date: ___________________
	Time
	Name
	Visit Type
	Concern / Comments
	Status

	8:00 AM
	Admin time - 1 hour
	
	(i.e. referrals and case coordination)
	Done, No Show

	9:00 AM
	Patient 1
	Regular 15
	
	Done

	9:15 AM
	Patient 2
	Regular 15
	colleague's patient
	Done

	9:30 AM
	Patient 3
	Regular 15
	
	Done

	9:45 AM
	Patient 4
	Walk-in
	non-clinic patient
	Done

	10:00 AM
	Patient 5
	Complete physical
	
	Done

	10:30 AM
	Patient 6
	Regular 15
	
	Done

	10:45 AM
	Patient 7
	Regular 15
	used as catch-up charting
	No Show

	11:00 AM
	Patient 8
	Regular 15
	
	Done

	11:15 AM
	Patient 9
	Regular 15
	
	Done

	11:30 AM
	Patient 10
	Driver’s Medical
	patient pays
	Done

	11:45 AM
	Patient 11
	Regular 15
	
	

	12:00 PM
	Lunch - 30 minutes
	
	
	

	12:30 PM
	Charting time - 30 minutes
	
	
	

	1:00 PM
	Patient 12
	Walk-in
	non-clinic patient
	Done

	1:15 PM
	Patient 13
	Walk-in
	non-clinic patient
	Done

	1:30 PM
	Patient 14
	Procedure
	vasectomy
	Done

	2:00 PM
	Patient 15
	Regular 15 
	used as catch-up charting
	No Show

	2:15 PM
	Patient 16
	Regular 15
	
	Done

	2:30 PM
	Patient 17
	Regular 15
	colleague's patient
	Done

	2:45 PM
	Patient 18
	Regular 15
	
	Done

	3:00 PM
	Patient 19
	Complete physical
	
	Done

	3:30 PM
	Patient 20
	Regular 15
	
	Done

	3:45 PM
	Patient 21
	WCB
	
	Done

	4:00 PM
	Patient 22
	Regular 15
	
	Done

	4:15 PM
	Patient 23
	Regular 15
	out of province PHN
	Done

	4:30 PM
	Patient 24
	Telephone
	call from LTC nurse
	Done

	4:45 PM
	Patient 25
	Telephone
	virtual appointment
	Done

	7:00 PM
	Charting time - 30 minutes
	
	
	

	
Direct Care (Pc001) – 360 minutes (24 call units)
Indirect Care (Pc002) – 120 minutes (8 call units)
Premium rate (Pc003/Pc004) – none
	
Do not count time for:
· 30 minutes for lunch break
· 60 minutes for:
· Driver’s Medical – 15 minutes 
· Out-of-basket Procedure – 30 minutes
· WCB appointment – 15 minutes



Date: ___________________
	Time
	Name
	Visit Type
	Concern / Comments
	Status

	12:00 PM
	Admin time - 1 hour
	
	(i.e. review lab inbox)
	

	1:00 PM
	Patient 1
	Procedure
	vasectomy
	Done

	1:30 PM
	Patient 2
	Regular 15
	
	Done

	1:45 PM
	Patient 3
	Walk-in
	non-clinic patient
	Done

	2:00 PM
	Patient 4
	Complete physical
	
	Done

	2:30 PM
	Patient 5
	Regular 15
	
	Done

	2:45 PM
	Patient 6
	Regular 15
	used as catch-up charting
	No Show

	3:00 PM
	Patient 7
	Regular 15
	
	Done

	3:15 PM
	Patient 8
	Regular 15
	
	Done

	3:30 PM
	Patient 9
	Driver’s Medical
	patient pays
	Done

	3:45 AM
	Patient 10
	Telephone
	virtual appointment
	Done

	4:00 PM
	Break - 30 minutes
	
	
	

	4:30 PM
	Charting time - 30 minutes
	
	
	

	5:00 PM
	Patient 11
	Regular 15
	
	Done

	5:15 PM
	Patient 12
	Regular 15
	
	Done

	5:30 PM
	Patient 13
	Regular 15
	colleague's patient
	Done

	5:45 PM
	Patient 14
	Regular 15
	
	Done

	6:00 PM
	Patient 15
	Regular 15
	
	Done

	6:15 PM
	Patient 16
	Walk-in
	non-clinic patient
	Done

	6:30 PM
	Patient 17
	Regular 15
	colleague's patient
	Done

	6:45 PM
	Patient 18
	Walk-in
	non-clinic patient
	Done

	7:00 PM
	Patient 19
	Regular 15
	
	Done

	7:15 PM
	Patient 20
	Walk-in
	non-clinic patient
	Done

	7:30 PM
	Patient 21
	Regular 15
	
	Done

	7:45 PM
	Patient 22
	Regular 15
	
	Done

	8:00 PM
	Charting time - 30 minutes
	
	
	

	
Direct Care (Pc001) – 135 minutes (9 call units)
Indirect Care (Pc002) – 120 minutes (8 call units)
Premium rate (Pc003) – 180 minutes (12 call units)
	
Do not count time for:
· 30 minutes for break
· 45 minutes for: 
· Driver’s Medical – 15 minutes 
· Out-of-basket Procedure – 30 minutes
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